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Important! 
Please Read this Page First!

We suggest you read through this book in 
ƛǘΩǎ ŜƴǘƛǊŜǘȅ ƻƴŎŜ ŦƛǊǎǘΣ  ǇǊƛƴǘ ƛǘ ƻǳǘΣ ǘƘŜƴ 
Ŧƻƭƭƻǿ ŀƭƻƴƎ ƻƴ ȅƻǳǊ ŎƻƳǇǳǘŜǊ ŀǎ ȅƻǳΩǊŜ 
going through each step. This will help 
give you a better idea of how to enter 
your business listing in the Yellow Pages 
Directory and advertisements on the 
Main Site. 



ÅEnter your business listing in the Yellow Pages Directory
ÅtƭŀŎŜ ŀƴ ŀŘ ƻƴ Lƴ !ǊŜŀ /ƻŘŜΩǎ IƻƳŜ tŀƎŜ 
ÅFill out your profile
ÅCreate your Biographical Information
ÅCreate a link in your Bio Info Box

ÅFormat your ad
ÅSchedule your ad to auto delete, move or repeat
ÅPublish your ad to the web

ÅFill out a support ticket

In this guide, 
weôre going to show you how to:

Note: Clicking on the links above will take you to the corresponding  page 
ƛƴ ǘƘŜ ƎǳƛŘŜΦ IƻǿŜǾŜǊΣ ǿƘŜƴ ȅƻǳΩǊŜ ǊŜŀŘƛƴƎ ǘƘǊƻǳƎƘ ǘƘŜ ƎǳƛŘŜ ŦƻǊ ǘƘŜ ŦƛǊǎǘ 
ǘƛƳŜΣ ǇƭŜŀǎŜ ŘƻƴΩǘ ǎƪƛǇ ŀƘŜŀŘΦ ¢ƘŜ ƭƛƴƪǎ ŀǊŜ ǇǊƻǾƛŘŜŘ ŦƻǊ ȅƻǳǊ ŎƻƴǾŜƴƛŜƴŎŜ 
when referring back to the guide at a later time. 



Chapter 1
How to Enter Your Business Listing In 

the Yellow Pages Directory

¢ƘŜǎŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ōŜƎƛƴ ŀǎǎǳƳƛƴƎ ȅƻǳΩǾŜ ŀƭǊŜŀŘȅ ƭƻƎƎŜŘ ƛƴǘƻ ǘƘŜ ǎƛǘŜΣ ǎƻ ƛŦ ȅƻǳ 
ƘŀǾŜƴΩǘ ŘƻƴŜ ǎƻΣ ǇƭŜŀǎŜ Řƻ ǘƘŀǘ ƴƻǿΦ
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Please Note: The information you enter here is the same info you  use for other 
directories. For easy reference, have that info handy as you fill out The Yellow Pages 
Directory on Steroids.



After Login

!ŦǘŜǊ ȅƻǳ ƭƻƎ ƛƴΣ ȅƻǳǊ ǎŎǊŜŜƴ ǿƛƭƭ ŀǇǇŜŀǊ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ ¦ƴŘŜǊ ǘƘŜ ǎǳōƘŜŀŘƛƴƎ άIƻǿ ǘƻ 
¦ǎŜ ¢Ƙƛǎ {ƛǘŜΣ /ƭƛŎƪ ƻƴ ά/ƭƛŎƪ IŜǊŜέ ŀǎ ƛƴŘƛŎŀǘŜŘ ōȅ ǘƘŜ ŀǊǊƻǿΦ



For Advertisers Only

/ƭƛŎƪ άIŜǊŜέΣ ŀǎ ƛƴŘƛŎŀǘŜŘ ōȅ ǘƘŜ ǊŜŘ ŀǊǊƻǿΦ tƭŜŀǎŜ ƴƻǘŜΥ ǘƘŜ ǘŜȄǘ ǇǊŜŎŜŘƛƴƎ ά/ƭƛŎƪ IŜǊŜέ 
will be different than it appears in the image below.



Yellow Pages Directory Form

This is the page where you will enter your business listing as it will appear in the Yellow 
Pages Directory. Scroll down, about half way, to see the form (as shown on the next 
page).



Yellow Pages Directory Form

After you scroll down you will see the form, as shown below. 
On the next pages, we will guide you so that the information 
you enter below will get you the best results from In Area 
/ƻŘŜΩǎ ¸Ŝƭƭƻǿ tŀƎŜǎ 5ƛǊŜŎǘƻǊȅΦ



Yellow Pages Directory Form  
ñYour Nameò

Lƴ ǘƘŜ ά¸ƻǳǊ bŀƳŜέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ ŜƴǘŜǊ ȅƻǳǊ ǇŜǊǎƻƴŀƭ ƴŀƳŜΣ ƴƻǘ 
your business name. This is for contact purposes. There is a separate box for 
your business name.



Yellow Pages Directory Form  ñCategoryò

Lƴ ǘƘŜ ά/ŀǘŜƎƻǊȅέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ ŎƭƛŎƪ ǘƘŜ ΨŘƻǿƴ ŀǊǊƻǿΩ ŀƴŘ ǎŜƭŜŎǘ ŀ 
category from the list that best suitsyour business. 

Please note: As a red or blue subscription member, you can enter as many 
business listings as desired.  Therefore,  choose one category that best suits 
your business now, then come back and create another listing under a 
different category. 



Yellow Pages Directory Form 
ñYour Emailò

Lƴ ǘƘŜ ά¸ƻǳǊ 9Ƴŀƛƭέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ ǘȅǇŜ ƛƴ ǘƘŜ 9Ƴŀƛƭ ŀŘŘǊŜǎǎ ȅƻǳ would like us to 
contact you with. This may not be the same Email address your organization uses on your 
website or for promotional purposes. Enter the Email address where In Area Code can contact 
you regarding your business listing.



Yellow Pages Directory Form  
ñOrganization Nameò

Lƴ ǘƘŜ άhǊƎŀƴƛȊŀǘƛƻƴ bŀƳŜέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ ǘȅǇŜ ƛƴ ǘƘŜ ƴŀƳŜ ƻŦ ȅƻǳǊ 
organization, business or company as you would like it to appear in the Yellow Pages 
Directory listing.



Yellow Pages Directory Form  
ñOrganization Descriptionò

Lƴ ǘƘŜ άhǊƎΦ 5ŜǎŎǊƛǇǘƛƻƴέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ ǘȅǇŜ ƛƴ ǘƘŜ ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ȅƻǳǊ ƻǊƎŀƴƛȊŀǘƛƻƴ ŀǎ ȅƻǳ ǿƻǳƭŘ 
like it to appear in the Yellow Pages Directory. For instance, a Beauty Salon owner might  use a description  
ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ ǘƘƛǎΥ ά.Ŝŀǳǘȅ {ŀƭƻƴΣ ǎǇŜŎƛŀƭƛȊƛƴƎ ƛƴ ǳǇ-to-date hair styles, cuts and color. We also have a 
ǘŀƴƴƛƴƎ ōŜŘΣ ŀ ƳŀǎǎŀƎŜ ǘŀōƭŜΣ ŀƴŘ ŀ ƳŀƴƛŎǳǊŜΣ ǇŜŘƛŎǳǊŜ ǎǘŀǘƛƻƴ ŦƻǊ ŀƭƭ ȅƻǳǊ ōŜŀǳǘȅ ƴŜŜŘǎέΦ ¦ǎŜ улл 
characters or less, and text only (no code, HTML, line breaks or formatting).



Yellow Pages Directory Form  
ñKeywordsò

Lƴ ǘƘŜ άYŜȅǿƻǊŘǎέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ  ŜƴǘŜǊ ΨƪŜȅǿƻǊŘǎΩ ŀƴŘ ΨƪŜȅ ǇƘǊŀǎŜǎΩ ǘƘŀǘ ōŜǎǘ ŘŜǎŎǊƛōŜ ȅƻǳǊ ōǳǎƛƴŜǎǎΣ ȅƻǳǊ ǇǊƻŘǳŎǘs, your 
services, etc.  These keywords serve two purposes: First of all, Google uses them, so when a customer conducts an internet search, 
ǘƘŜ ƪŜȅǿƻǊŘǎ ŜƴǘŜǊŜŘ ƘŜǊŜ ŀǇǇŜŀǊ ƛƴ DƻƻƎƭŜΩǎ ǎŜŀǊŎƘ ǊŜǎǳƭǘǎΦ  .ŜŎŀǳǎŜ Lƴ !ǊŜŀ /ƻŘŜ ƛǎ ŀƭǊŜŀŘȅ ǊŀƴƪƛƴƎ ƴǳƳōŜǊ ƻƴŜ ƛƴ DƻƻƎƭŜΣ ƴew 
potential customers will find your business listing very easily. Second, In Area Code Directory customers will type in keywords and 
phrases in the Yellow Pages Directory when searching for services or products.  So, when entering keyword s here, begin by entering 
ǘƘŜ Ŏƛǘȅ ƻǊ Ŏƻǳƴǘȅ ȅƻǳǊ ōǳǎƛƴŜǎǎ ƛǎ ƭƻŎŀǘŜŘ ƛƴΦ !ǎ ŀƴ ŜȄŀƳǇƭŜΣ ƭŜǘΩǎ ǎŀȅ ȅƻǳΩǊŜ ŀ ƘŜŀǘƛƴƎ ŀƴŘ ŎƻƻƭƛƴƎ ōǳǎƛƴŜǎǎ ƻǿƴŜǊΦ ¸ƻǳ ǿƻǳld enter 
ΨwŜŘŘƛƴƎ ƘŜŀǘƛƴƎΩΣ ΨwŜŘŘƛƴƎ ŎƻƻƭƛƴƎΩΣ ΨŀǊŜŀ ŎƻŘŜ рол ƘŜŀǘƛƴƎ ŀƴŘ ŎƻƻƭƛƴƎΩΣ ŜǘŎΦ  



Yellow Pages Directory Form 
ñOrganization Websiteò

Lƴ ǘƘŜ άhǊƎΦ ²ŜōǎƛǘŜέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ  ŜƴǘŜǊ ǘƘŜ ¦w[Σ ŀƭǎƻ ŎŀƭƭŜŘ ǘƘŜ ǿŜō ŀŘŘǊŜǎǎΣ ǘƻ ȅƻǳǊ 
ōǳǎƛƴŜǎǎŜǎ ǿŜō ǎƛǘŜΦ CƻǊ ƛƴǎǘŀƴŎŜΣ Lƴ !ǊŜŀ /ƻŘŜΩǎ ¦w[ ƛǎΥ http://www.inareacode.com. Be sure to 
ŜƴǘŜǊ ǘƘŜ ΨƘǘǘǇΥκκΩ ŀƴŘ ǘƘŜƴ ǘƘŜ ŘƻƳŀƛƴ ƴŀƳŜ ƻŦ ȅƻǳǊ ǿŜōǎƛǘŜ Φ ¢Ƙƛǎ ǿƛƭƭ ŎǊŜŀǘŜ ŀ ŘƛǊŜŎǘ ƭƛƴƪ ŦǊƻƳ ǘƘŜ 
Yellow Pages Directory to your website. 

http://inareacode.com/


Yellow Pages Directory Form  
ñOrganization Phoneò

Lƴ ǘƘŜ άhǊƎΦ tƘƻƴŜέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ  ǘȅǇŜ ƛƴ ǘƘŜ ǇƘƻƴŜ ƴǳƳōŜǊΣ ƛƴŎƭǳŘƛƴƎ 
area code for your business or organization, as you want it to appear in the Yellow 
Pages Directory.



Yellow Pages Directory Form  
ñOrganization Emailò

Lƴ ǘƘŜ άhǊƎΦ 9Ƴŀƛƭέ ōƻȄΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ  ǘȅǇŜ ƛƴ ǘƘŜ 9Ƴŀƛƭ ŀŘŘǊŜǎǎ ŦƻǊ ȅƻǳǊ ōǳǎƛƴŜǎǎ ƻǊ 
organization, as you want it to appear in the Yellow Pages Directory. This is the Email 
address your customers and clients will use to contact your organization regarding sales, 
etc.



Yellow Pages Directory Form  
ñOrganization Addressò

Lƴ ǘƘŜ άhǊƎΦ !ŘŘǊŜǎǎΣ /ƛǘȅΣ {ǘŀǘŜκtǊƻǾƛƴŎŜΣ ½ƛǇ /ƻŘŜ ŀƴŘ /ƻǳƴǘǊȅέ ōƻȄŜǎΣ ƻǳǘƭƛƴŜŘ ƛƴ ȅŜƭƭƻǿΣ  ǘȅǇŜ ƛƴ 
the physical address of your business or organization, not a PO Box. This will be used by potential 
ŎǳǎǘƻƳŜǊǎ ŀƴŘ ŎƭƛŜƴǘǎ ǿƘŜƴ ǘƘŜȅ ǎŜŀǊŎƘ ōȅ ƎŜƻƎǊŀǇƘƛŎŀƭ ƭƻŎŀǘƛƻƴΦ LŦ ȅƻǳǊ ōǳǎƛƴŜǎǎ ŘƻŜǎƴΩǘ ƘŀǾŜ ŀ 
brick and mortar location, such as an Internet business, leave this section blank.



Yellow Pages Directory Form ï
ñSubmit Listingò

.ŜŦƻǊŜ ȅƻǳ ŎƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘ [ƛǎǘƛƴƎέ ōǳǘǘƻƴΣ ƛƴŘƛŎŀǘŜŘ ōȅ ǘƘŜ ŀǊǊƻǿΣ ŘƻǳōƭŜ ŎƘŜŎƪ ŀƭƭ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ȅƻǳ ŜƴǘŜǊŜŘ 
into the form. Check for typographical errors and be sure everything is the way you want it to appear in the Yellow 
tŀƎŜǎ 5ƛǊŜŎǘƻǊȅΦ hƴŎŜ ȅƻǳΩǊŜ ǎǳǊŜΣ Ǝƻ ŀƘŜŀŘ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘ [ƛǎǘƛƴƎέ ōǳǘǘƻƴΦ ¸ƻǳǊ ƭƛǎǘƛƴƎ ǿƛƭƭ ōŜ ǎǳōƳƛǘǘŜŘ ǘƻ 
In Area Code for approval. Upon approval, your listing will then appear in the Yellow Pages Directory. Remember, as 
a Red or Blue Subscription Member, you can have as many listings in  the Yellow Pages Directory as you choose.

Please note: If you ever need to edit, change or remove your directory listing, you will 
need to open a Tech Support Ticket. We cover how to do this in detail in Chapter 3. 



Chapter 2
How to Place an Ad on 

In Area Codeôs Home Page

¢Ƙƛǎ άIƻǿ ǘƻέ ƭŜǎǎƻƴ ŀǎǎǳƳŜǎ ȅƻǳΩǾŜ ŀƭǊŜŀŘȅ ƭƻƎƎŜŘ ƛƴǘƻ Lƴ !ǊŜŀ 
Code. So, if you have not done that yet, please do so now.

In Area Code Web Sites, LTD Yellow Pages Directory Guide



After Login

After you login, you will see this page. Click on ά¢ƘŜ 5ŀǎƘōƻŀǊŘέ indicated by the 
arrow.



Your Profile

¢Ƙƛǎ ŀǊŜŀ ƛǎ ŎŀƭƭŜŘ ǘƘŜ άōŀŎƪŜƴŘέ ƻŦ Lƴ !ǊŜŀ /ƻŘŜΦ wŜƎǳƭŀǊ ǿŜō ǳǎŜǊǎ ŎŀƴΩǘ ǎŜŜ 
this portion of In Area Code; only subscribers, such as yourself, and In Area 
/ƻŘŜΩǎ ŀŘƳƛƴƛǎǘǊŀǘƻǊǎ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ǘƘƛǎ ǇŀǊǘ ƻŦ Lƴ !ǊŜŀ /ƻŘŜΦ

¢ƘŜǊŜ ŀǊŜ Ƴŀƴȅ ŦŀŎŜǘǎ ǘƻ ǘƘŜ άōŀŎƪŜƴŘέΤ ǿŜ ŀǊŜ ƎƻƛƴƎ ǘƻ ǎǘŀǊǘ ǿƛǘƘ ŦƛƭƭƛƴƎ ƻǳǘ 
your profile.



Your Profile
ñPersonal Optionsò

Lƴ ǘƘŜ άtŜǊǎƻƴŀƭ hǇǘƛƻƴǎέ {ŜŎǘƛƻƴΣ ŎƛǊŎƭŜŘ ƛƴ ȅŜƭƭƻǿΣ ȅƻǳ Ŏŀƴ ƭŜŀǾŜ ŜǾŜǊȅǘƘƛƴƎ ǘƘŜ ǿŀȅ ƛǘ ƛǎΦ 
No need to change any settings here. 



Your Profile
ñNameò

Lƴ ǘƘŜ άbŀƳŜέ {ŜŎǘƛƻƴΣ ŎƛǊŎƭŜŘ ƛƴ ȅŜƭƭƻǿΣ Ŧƛƭƭ ƻǳǘ ȅƻǳǊ CƛǊǎǘ bŀƳŜΣ [ŀǎǘ bŀƳŜΣ bƛŎƪƴŀƳŜ 
(which could be your first name, unless you have a different Nickname you prefer). In the 
ά5ƛǎǇƭŀȅ ƴŀƳŜ ǇǳōƭƛŎƭȅ ŀǎέ ŎƭƛŎƪ ǘƘŜ ΨŘƻǿƴ ŀǊǊƻǿΩ ŀƴŘ ŎƘƻƻǎŜ ƻƴŜ ƻŦ ǘƘŜ ƴŀƳŜǎ ŦǊƻƳ ǘƘŜ 
ƭƛǎǘ ŀǎ ȅƻǳΩŘ ƭƛƪŜ ȅƻǳǊ ƴŀƳŜ ŘƛǎǇƭŀȅŜŘ ǘƻ ǘƘŜ ǇǳōƭƛŎΦ



Your Profile
ñContact Infoò

Lƴ ǘƘŜ ά/ƻƴǘŀŎǘ LƴŦƻέ {ŜŎǘƛƻƴΣ ŎƛǊŎƭŜŘ ƛƴ ȅŜƭƭƻǿΣ ŜƴǘŜǊ ȅƻǳǊ ŎƻƴǘŀŎǘ 9Ƴŀƛƭ ŀŘŘǊŜǎǎΦ ¸ƻǳ Ŏŀƴ 
also enter the other information if it pertains to you, but you can leave it blank if you 
ǇǊŜŦŜǊΦ /ƘŜŎƪ ǘƘŜ ōƻȄ ƴŜȄǘ ǘƻ ά{ǳōǎŎǊƛōŜ ǘƻ aŀƛƭƛƴƎ [ƛǎǘέΦ ²Ŝ ǿƛƭƭ ǳǎŜ ǘƘƛǎ ǘƻ ƛƴŦƻǊƳ ȅƻǳ 
about new things to the site as well as to inform you about anything pertaining to your 
membership



Your Profile
ñAbout Yourself-Biographical Infoò

¢Ƙƛǎ ƴŜȄǘ ǎŜŎǘƛƻƴΣ ά!ōƻǳǘ ¸ƻǳǊǎŜƭŦ-.ƛƻƎǊŀǇƘƛŎŀƭ LƴŦƻέ ƛǎ ŀ ǾŜǊȅ ƛƳǇƻǊǘŀƴǘ ǎŜŎǘƛƻƴΣ ǎƻ ǿŜΩǊŜ 
ƎƻƛƴƎ ǘƻ ƎƛǾŜ ȅƻǳ ƭƻǘǎ ƻŦ ŘŜǘŀƛƭǎ ŀōƻǳǘ ŦƛƭƭƛƴƎ ǘƘƛǎ ǇŀǊǘ ƛƴΦ .ǳǘΣ ŘƻƴΩǘ ƭŜǘ ǘƘŀǘ ǎŎŀǊŜ ȅƻǳΦ hƴŎŜ 
ȅƻǳ Řƻ ƛǘΣ ȅƻǳ Ƴƻǎǘ ƭƛƪŜƭȅ ǿƻƴΩǘ ƘŀǾŜ ǘƻ ŎƘŀƴƎŜ ƛǘ ŀƎŀƛƴΦ 



Your Profile 
ñAbout Yourself-Biographical Infoò (contôd)

¢ƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ȅƻǳ ǘȅǇŜ ƛƴǘƻ ǘƘŜ ά.ƛƻƎǊŀǇƘƛŎŀƭέ LƴŦƻ ōƻȄ ǿƛƭƭ ŀǇǇŜŀǊ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ 
ŜŀŎƘ ƻŦ ȅƻǳǊ ŀŘǾŜǊǘƛǎŜƳŜƴǘǎΦ ¸ƻǳ Ƴŀȅ ŀƭǎƻ ƘŀǾŜ ǎŜŜƴ ǘƘƛǎ ŎŀƭƭŜŘ ŀƴ ά!ǳǘƘƻǊ ōƻȄέ ƻǊ 
ά!ǳǘƘƻǊ tǊƻŦƛƭŜέΦ LŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ŀǇǇŜŀǊ ǳƴŘŜǊ ȅƻǳǊ ŀŘǾŜǊǘƛǎŜƳŜƴǘǎΣ 
then leave it blank.  Please see the next page for further instruction, which will help you 
determine if you want this information to appear or not.



Your Profile
ñAbout Yourself-Biographical Infoò (contôd)

The image below is a screenshot of a portion of a sample advertisement with In 
!ǊŜŀ /ƻŘŜΦ ¢ƘŜ ŀǊŜŀ ŎƛǊŎƭŜŘ ƛƴ ȅŜƭƭƻǿ ƛǎ ǘƘŜ ά.ƛƻƎǊŀǇƘƛŎŀƭ LƴŦƻέ ŀǎ ȅƻǳ ŜƴǘŜǊ ƛǘ ƛƴǘƻ 
ά¸ƻǳǊ tǊƻŦƛƭŜέΦ  Lǘ ǿƛƭƭ ōŜ ŀŘŘŜŘ ǘƻ ŜǾŜǊȅ ŀŘǾŜǊǘƛǎŜƳŜƴǘ ȅƻǳ Ǉƻǎǘ ǘƻ ǘƘŜ ǎƛǘŜΦ 



Your Profile
ñAbout Yourself-Biographical Infoò (contôd)

IŜǊŜ ƛǎ ŀ ŎƭƻǎŜǊ ǎƘƻǘ ǿƛǘƘ ŦǳǊǘƘŜǊ ŘŜǎŎǊƛǇǘƛƻƴΦ !ǎ ŀƴ ŜȄŀƳǇƭŜΣ ƭŜǘΩǎ ǎŀȅ ȅƻǳΩǊŜ ǘƘŜ ƻǿƴŜǊ ƻŦ ŀ 
ōŜŀǳǘȅ ǎŀƭƻƴΦ ¸ƻǳ ƳƛƎƘǘ ŜƴǘŜǊ ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ ǘƘƛǎΥ άWŀƴŜ 5ƻŜ ƛǎ ǘƘŜ ƻǿƴŜǊ ŀƴŘ ƻǇŜǊŀǘƻǊ ƻŦ 
WŀƴŜΩǎ .Ŝŀǳǘȅ {ŀƭƻƴΣ ŀƴŘ ŀǎ ǎǳŎƘ ǘŀƪŜǎ ƎǊŜŀǘ ǇǊƛŘŜ ƛƴ ƘŜǊ ōǳǎƛƴŜǎǎ ŀƴŘ ƛǎ ŀƭǿŀȅǎ ǊŜŀŎƘƛƴƎ ŦƻǊ 
ŜȄŎŜƭƭŜƴŎŜΦ WŀƴŜ ǇŜǊǎƻƴŀƭƭȅ ƛƴǘŜǊǾƛŜǿǎ ŀƴŘ ƘƛǊŜǎ ƻƴƭȅ ǘƘŜ Ƴƻǎǘ ǉǳŀƭƛŦƛŜŘ ǎǘŀŦŦΦ έ hŦ ŎƻǳǊǎŜ ǘƘƛǎ 
is only an example, you will enter what is an appropriate bio line for your business or 
yourself as the business owner.



Your Profile
ñAbout Yourself-Biographical Infoò (contôd)

You probably noticed we talk about having a link in the bio as well.  You may be 
ǿƻƴŘŜǊƛƴƎ Ƨǳǎǘ Ƙƻǿ ǘƻ Řƻ ǘƘŀǘΦ LǘΩǎ ƴƻǘ ǘƻƻ ŎƻƳǇƭƛŎŀǘŜŘΣ ōǳǘ Ŏŀƴ ōŜ ŀ ƭƛǘǘƭŜ ǘǊƛŎƪȅΦ 
.ǳǘΣ ƛŦ ȅƻǳ Ŧƻƭƭƻǿ ǘƘŜǎŜ ƛƴǎǘǊǳŎǘƛƻƴǎΣ ȅƻǳΩƭƭ ōŜ ŀōƭŜ ǘƻ ŀŘŘ ŀ ƭƛƴƪ ǘƻ ȅƻǳǊ ǿŜōǎƛǘŜ ƛƴ 
no time.



Your Profile 
ñAbout Yourself-Biographical Infoò (contôd)

Lƴ ǘƘŜ ƛƳŀƎŜ ōŜƭƻǿΣ LΩǾŜ ŜƴǘŜǊŜŘ ǎƻƳŜ ƛƴŦƻǊƳŀǘƛƻƴ όǘŜȄǘύ ƛƴǘƻ ǘƘŜ .ƛƻ LƴŦƻ ōƻȄΦ 9ŀǎȅ-peasyand 
you can certainly leave your info box just like that if you prefer. However, to get the most out 
of your advertisement, we suggest creating a link to your website in the box as well. We are 
ƎƻƛƴƎ ǘƻ ƳŀƪŜ ŀ ƭƛƴƪ ǘƻ ŀ ŦƛŎǘƛǘƛƻǳǎ ǿŜōǎƛǘŜ ŎŀƭƭŜŘ άWŀƴŜ 5ƻŜΩǎ .Ŝŀǳǘȅ {ŀƭƻƴέΣ ŀƴŘ ǿŜ ŀǊŜ ƎƻƛƴƎ 
ǘƻ ƭƛƴƪ ǘƘŜ ǘŜȄǘ ά{ŜŜ ƻǳǊ ǿŜōǎƛǘŜέΦ



Your Profile ñAbout Yourself-Biographical Infoò 
(contôd)

.ŜƭƻǿΣ LΩǾŜ  ŎƻǇƛŜŘ ŀƴŘ ǇŀǎǘŜŘ ǘƘŜ I¢a[ ŎƻŘŜ ȅƻǳ ǿƻǳƭŘ ǳǎŜ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ƭƛƴƪ ŀǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ 
previous page.

<a href=http://www.janedoesbeautysalon.com>See our website</a>

Lǘ ƛǎ ōŀǎƛŎ I¢a[ ŎƻŘŜ ŀƴŘ ƻƴŎŜ ȅƻǳ ŎǊŜŀǘŜ ƛǘ ƛƴ ȅƻǳǊ ōƛƻΣ ȅƻǳ ǿƻƴΩǘ ŜǾŜǊ ƴŜŜŘ ǘƻ ŎƘŀƴƎŜ ƛǘΣ ǳƴƭŜǎǎ 
your web address changes or something like that. Here is a break down of how to create a link to 
your website:

1. In front of the text in which you want to create a link, type: <a href= 
2. Next, type the web address or URL to your website. We talked about this in Chapter 1, Filling out 

the form for your Yellow Pages Directory Listing; it is your domain name with http:// in front of it. 
For example: http://www.janedoesbeautysalon.com. So put Step 1 and Step 2 together and you 
now have: <a href=http://www.janedoesbeautysalon.com

3. Now you need to close the link, so at the end type >. 
4. Next, type in the text you want people to click on to take them to your website. In this example, 
ά{ŜŜ ƻǳǊ ǿŜōǎƛǘŜέ ƛǎ ǘƘŜ ǘŜȄǘ ǿŜΩǊŜ ƳŀƪƛƴƎ ƛƴǘƻ ŀ ƭƛƴƪΤ ǘƘƛǎ ƛǎ ǿƘŀǘ ƛǘ ƭƻƻƪǎ ƭƛƪŜ Υ

<a href=http://www.janedoesbeautysalon.com>See our website
5. Next, we just need to close it all, so type, </a> This is what the last sentence will look like in your 

bio info box: 
<a href=http://www.janedoesbeautysalon.com>See our website</a>for complete information.

Not too difficult was it?

http://janedoesbeautysalon.com/


Your Profile
ñAbout Yourself-Biographical Infoò (contôd)

Here is a screenshot of the bio info box with  the linked text as shown on the previous 
page.



Your Profile
ñChanging Your Passwordò

When you first registered as a subscriber to In Area Code, you were given a 
password along with your username. If you ever need or want to change your 
password, this is where you do it.  Simply type in your new password in the 
first box, and then type it in exactly the same, in the second box. 



Your Profile
ñCompleting Your Profileò

²ƘŜƴ ȅƻǳΩǊŜ ǇǊƻŦƛƭŜ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŎƻƳǇƭŜǘŜ ŀƴŘ Ƨǳǎǘ ǘƘŜ ǿŀȅ ȅƻǳ ƭƛƪŜ ƛǘΣ ŎƭƛŎƪ 
ά¦ǇŘŀǘŜ tǊƻŦƛƭŜέΦ ά



Creating Your Advertisement

Now that your profile page is up to date, we are going to show you how to create 
an advertisement. ²ƘŜƴŜǾŜǊ ȅƻǳ ŎƭƛŎƪ ƻƴ ά¢ƘŜ ŘŀǎƘōƻŀǊŘέΣ after you log in, this is 
ǘƘŜ ǇŀƎŜ ȅƻǳ ǿƛƭƭ ōŜ ǘŀƪŜƴ ǘƻΦ CǊƻƳ ƘŜǊŜΣ ŎƭƛŎƪ ƻƴ άtƻǎǘǎέΦ 
































































































































































