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Important -Please Read First

È This ñHowtoòebook is designed to walk you

through each step of entering your business

listing in In Area CodeôsYellow Pages

Directory. Please read through the entire book

(only a few pages) before beginning. It will help

you understand the importance of following and

completing each step as laid out here in the

pages below.

È Thank you. 



After Login

After you login, you will see the screen, as shown below, in 

your Internet browser. Here you have a few options:  click 

on ñThe home pageò. 



The Home Page

Below is a screenshot of  ñThe Home Pageò (as it was at 

the time of writing). Scroll down the page in your Internet 

browser to see more options.



Yellow Page Directory

As you can see in the middle column, there is a subheading 

titled ñYellow Page Directoryò.

Click on the word ñHereò in red.



Entering your business listing in the 
Yellow Pages Directory

This is the page where you enter your business information 

that will appear in the Yellow Pages Directory. Scroll down 

in your Internet browser to see the complete form.



Fill in the Form -Your Name

Below is a screen shot of the top portion of the Yellow 

Pages Directory Form. Type in the appropriate information 

for your business.  In the ñYour Nameò box,  type in your 

name; this is for contact purposes only.



Fill in the Form -Category

In the ñCategoryò box, click the down arrow and choose the 
best category for your type of business. 



Fill in the Form -Your Email

In the ñYour Emailò box, type in your email address that is 

best for contacting you personally regarding your listing in 

the Yellow Pages Directory.



Fill in the Form -Organization Name

In the ñOrganization Nameò box, type in the name of your 

business, organization or company as you would like your 

potential clients and customers to see it.



Fill in the Form -Organization Description

In the ñOrg. Descriptionò box, enter a brief description of your business or 

organization. The description needs to be 800 characters or less and text 

only. For example: ñBeauty Salon specializing in up to date hair styles, color 

and cuts; we also have a tanning bed, manicure and pedicure stations as 

well as a massage table for all your beauty needsò.



Fill in the form -Keywords

In the keywords box, you want to use keywords that potential 

customers will use when searching for your business.  For example, 

if youôre business is an auto parts supply company, appropriate 

keywords would be: auto, auto parts, auto parts supplies, auto 

supplies, automotive, and so on. Use whatever key words best 

describe your products and/or services and that customers will 

search to find your business.



Fill in the Form ïOrganization Website

In the ñOrg. Websiteò box, type in the URL of your website; 

for example In Area Codeôs URL is http://inareacode.com. 

Be sure to use http:// and then the domain name for your 

companyôs website.

http://inareacode.com/


Fill in the Form ïOrganization Phone

In the ñOrg. Phoneò box, type in the phone number, 

including area code for your business or organization. This 

will be displayed in your listing in the Yellow Pages 

Directory.


